
Party Structure Notice
To __________________ (insert name of the Adjoining Owner)
Of ___________________________ (insert Adjoining Owner's main address, which might be different from the address of the adjoining property)
(Insert Date) 
Dear ____________ (Insert title)
The Party Wall etc Act 1996
Notice of proposed works under section 2 of the Act - Party Structure Notice.
As the owner/s of _______________________ (insert the address of the property, where works are planned) which is adjacent to your premises at _____________________ (insert Adjoining Owner's property affected by party wall works)


 I/we ____________________________ (insert name of the Building Owner) of (insert main address of the Building Owner, which can be different from the property’s address) notify you that in accordance with our rights under section 2 of the Party Wall etc Act 1996 I/we intend to carry out building works.
Further information about the Act can be found in the explanatory booklet available to download from: https://www.gov.uk/party-wall-etc-act-1996-guidance.
The proposed works are: __________________________ (insert description of the works)
The proposed works do / do not (remove the option that is not applicable) involve special foundations.
(If planning permission has been granted) Planning has been granted by ___________________ council, application reference ________________.
(If you have plans to attach) Plans of the proposed works are attached.

I/we intend to start works on _________________ (insert the start date of work, which should be at least 2 months from the delivery of the party wall notice) or earlier, with your written agreement.
If you are content for the works to go ahead as proposed please complete, sign and return the attached letter within 14 days of receiving this letter. 
If you do not confirm in writing that you are content for the work to go ahead as proposed we will be 'in dispute' under the Act.
In the event of any dispute between us under the Act, would you be willing to agree to the appointment of an 'Agreed Surveyor'? 
If the answer is yes, I suggest using Vincenzo Palomba of houseUP ltd, 71-75 Sheldon Street, Covent Garden, London WC2H 9FD, tel. 08009993229, but would be happy to receive your alternative proposal. 
If the answer is no, please let me know whom you would appoint as your surveyor.
(Only if you are willing to send further notices and documents to the adjoining owner by email add the following) If you are willing to receive further notices and documents required under the Act from me/us by email from _________ (insert email address) could you confirm your willingness to do so and provide details of your email address.
Yours sincerely
(Print name/s of the Building Owner/s)
(Signature/s of the Building Owner/s)
Positive Acknowledgement of Party Structure Notice

To ___________________________(insert name of the Building Owner)

of __________________(insert main address of the Building Owner, which can be different from the property’s address)
The Party Wall etc Act 1996
Acknowledgment of Party Structure Notice 

As Adjoining Owner/s under the Act of ______________ (insert address of the Adjoining Owner's building) and having received notice dated ________(insert date of when the notice was served) in respect of proposed works at _____________________(insert address of the Building Owner's building, where works are planned) and without prejudice to any of my/our rights under the Act, 

I am / We are content for the works set out in your notice to go ahead as proposed.

(Only if the proposed works involve special foundations add)
I/We _____________________ (insert name of the Adjoining Owner) give/withhold consent to the special foundations. (delete the option that is not relevant)
[Only if proposing to start work before the 2-month notice period has expired add:]
I/We Adjoining Owner am/are 
content* / not content* (delete the option that is not relevant) for you to start work on the earlier date of ____________ (insert the start date for the works).
(If the Building Owner has stated a willingness to send further notices and documents required under the Act by email add) I am/ We are content/not content to receive further notices and documents required under the Act by email. My/Our email address is: _________________ (insert email address of the Adjoining Owner).
Yours sincerely

(Date)

(Print name/s of all the Adjoining Building Owner/s)
(Signature/s of all the Adjoining Building Owner/s)

